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Hello and welcome to Yearbook!  Although the 

first day of high school seems like yesterday, 

graduation seems so much further away; how-

ever, the reality is that in a very short period 

of time, you will experience the privilege of 

walking the green.  Meanwhile, many things 

will change around and about you.  You may 

have a job, play a sport, drive, apply for 

college, attend trade school, prepare for 

SATs, visit colleges, buy prom attire, plan your 

senior trip, take senior portraits, and so much 

more.  But the one thing that can make that 

time the greatest is RIGHT NOW!  Without the 

lessons of today, tomorrow becomes a chal-

lenge.   

As we embark on a new year of dramatic 

changes from our new televisions in the com-

mons, renovations in the courtyard, new facul-

ty, 10 Book reading challenge, and more, one 

thing must remain constant—your  belief that 

you can and will succeed.  With that comes the 

understanding that you must FOCUS on your 

future by planning ahead. The faculty, staff, 

and administration are here to assist you in 

this journey.  As you begin to learn who you 

are as an individual, your friends may even 

change.  Whether you stick with the crowd or 

diverge into your own abilities, be sure you 

always keep your eyes on the prize and never  

lose focus of your dreams. 

As I prepare this newsletter, I, too, am continu-

ing to work with my own children as they em-

bark on their individual journeys.  I remind you 

of the same word that I give them: you are not 

alone.  I am here to help you set and reach 

your goals.  As a mother of 8 children (3 bio-

logical and 5 step), I am grateful for the ac-

complishments and difficulties each of my chil-

dren encounter.  3 have already graduated 

college or trade school, 1 is a current college 

student, 1 is a high school senior, 1 is a high 

school junior, and 2 are high school sopho-

mores. Whether success or failure, it all makes 

you who you are and who you will become.   

Finally, I leave you with this quote: “Whenever 

you want to achieve something, keep your 

eyes open, concentrate and make sure you 

know exactly what it is you want. No one can 

hit their target with their eyes closed.” 

Paulo Coelho !!! 

WELCOME 2019-2020 

Course Description: 

PAGE 1 

COLORS: ORANGE AND BROWN     -    MASCOT: COLT     -    NEWSPAPER: COLT’S TALE     -    YEARBOOK: INVICTUS  Semester-at-a-Glance  

Congratulations! You have 
made it in to the most im-
portant class in High School! 
Why? Look at all these skills: 
Life skills: communication, lead-

ership, time management, 
project management, prob-

lem solving, writing, photog-
raphy, team building, conflict 
resolution, public speaking,  

Journalism skills: concept 
brainstorming, reporting, 
researching, editing, photo 
editing, graphic arts, public 
relations, media law, design 
and layout 

Business skills: promotion and 
advertising, marketing, sell-
ing, customer relations, mar-
ket research 

Technology skills: desktop pub-
lishing, photo-editing soft-
ware, online design, online 
research  ----------------------- 

Materials: 
1 subject notebook 
Folder 
1-2 pens/pencils daily 
Calendar/planner 
------------------------------------- 

BELL SCHEDULE  

Lunch A Schedule: 
Breakfast - 7:00 -7:26  
Block 1 - 7:30 - 9:00 
Block 2 - 9:04- 10:29 

Lunch A - 10:33 – 11:03 
Block 3 - 11:07 – 12:32 
Block 4 - 12:36 - 2:01 
SERA 2:05– 2:40 
 
Lunch B Schedule: 
Breakfast - 7:00 -7:26  
Block 1 - 7:30 - 9:00 
Block 2 - 9:04- 10:29 
Block 3A (split) - 10:33-11:03 

Lunch - 11:05 – 11:35 
Block 3B (split) - 11:37 – 12:32 
Block 4 - 12:36 - 2:02 
SERA 2:05 – 2:40 

School Website:  www.crhsd.org 

This year’s theme—————>>>  FOCUS!! 

Computers are integral to producing the modern yearbook. Programs such as Microsoft Word, Photoshop, 

and web page programs are currently being used.   The yearbook course has been designed to provide 

students with the journalism skills and the ability to apply those skills to the actual production of the year-

book. Units of study include teamwork, responsibility, brainstorming, content, coverage, concept, report-

ing, writing, headlines, captions, editing, photography, typography, design, graphics, finances, yearbook 

campaigns, advertising and distribution.  Actual work results in the current volume of the school’s year-

book. The publication strives to maintain a tradition of excellence in which the school and the community 

can take pride.  Mastery of the goals and objectives fully verse staff members in all areas of publication 

production and students should be able to pursue journalism with a strong background either in their ad-

vanced studies or in a career. 

YEARBOOK STUDENTS ARE REQUIRED TO MEET DURING ASSIGNED SERAs, AS WELL!  

Day of the week to be determined. 
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Categories Explanation of Categories 

Participation (4 points daily) On-task and prepared daily, also includes “Dress 

Assignments—classwork (15-30 points) Readings and worksheets (Readings, journalism, 

worksheets, group work, editing 25%) 

Weekly Progress (20-50 points) Adequate weekly progress on pages (25%) 

Test—Page Completion (100 point) Meeting Deadlines, meeting rubric requirements 

Points earned/points possible Ex: 750 earned/900 possible = 83 % 

Policies and Procedures continued... 

Listed below are a few school policies and procedures; however, All Policies and Procedures can be found on the school's website 

@ www.crhsd.org. 

MAKE UP WORK 

Make up work is available to students following a lawful absence. It is the responsibility of the individual student to obtain that 

work on the first day returning to school after an absence. Students must finish all missed assignments within a time period equal to 

the number of days the student was out of school. For example: after three (3) consecutive all day absences, a student would have 

the next three (3) school days in which to complete all make up work. 

ACADEMIC HONESTY POLICY 

Students are expected to demonstrate honesty and integrity while in attendance at Cumberland Regional High School. Each student 

is expected to do his/her own work. This includes quiz or test taking, homework, class assignments, and the original creation of es-

says, compositions, term papers and scientific research. 

TEST TAKING RULES 

The following MUST be observed during classroom testing, mid-terms, and final exams. Students are not permitted to talk, communi-

cate with other students, glance at or copy from another student’s paper. Students must remain seated and are not to have unauthor-

ized supporting material in their possession. 

CHEATING: 

Violation of testing procedures will be treated in the following manner: 

The student will be notified by the teacher of the violation. 

When a student violates testing procedures the student will receive a ZERO for the test with no opportunity for make-up following 

notification to the appropriate assistant principal in writing.  

Grading!!! 

Photo credit:  http://gomdl.com/education/education-

programs/federal-student-aid/ 

The grading system for this course will be on a point scale.  All class assignments will be assigned a point 

value out of which students’ grades will be determined.  Overall, each student will attempt to earn approx-

imately 1,500 points per marking period through a variety of assessments (tests, quizzes, class work, 

homework, etc.).  Percentage can be calculated by dividing the points EARNED by the maximum points 
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My Availability: 

First Semester -  

* Block 1 - PREP 

* Block 2 -  LA I —A102 

*Block 3 - Yearbook—A102 

*Block 4 - LA I—A102 

SERA—A102 (Except Thursday & Friday) 

 

Final Note on Class Room Procedures: 

The following are specific to my classroom: 

Yes, ALL school rules apply!    

 **Be in your seat when the bell rings, NOT running in the room.  If 

you are late, you MUST sign in. 

 **Begin your journal or warm-up exercise IMMEDIATELY! 

 **RESPECT ALL ADULTS, STUDENTS, AND CLASSROOM FURNI-

TURE AND MATERIALS! 

**Use appropriate language.   

 **Always dress and carry yourself appropriately.  I am not a fan 

of sagging pants or exposed body parts.  Fix yourself BEFORE 

you walk in my room. 

 **Some topics may be uncomfortable for some students. Pease let 

me know if we’ve offended you or if the topic is too much for you 

to handle.  I will address the issue immediately. 

 **I reserve the right to accept or decline late or make up work.  

For extenuating circumstances,  please contact me via e-mail, 

voice mail, or a note sent to school with your son/daughter. 

 **Passes: Do not abuse them! You MUST have a pass to leave 

the room. Drink and lavatory passes are permitted the first 10 

and last 10 minutes of class, unless you have an emergency. 

You MUST sign out when you leave AND sign in when you re-

turn. 

 **Be sure to head all work with your first and last name, date, 

assignment, block 

I reserve the right to add to this list of rules at any given mo-

ment.  Those changes will be distributed in writing.  

Cell Phone Policy:  

 * Under NO circumstances are students permitted to use cell 

phones, tablets, or any other form electronic without specific 

approval from me only.   

* Substitutes are NOT permitted to give permission. In other 

words, students do not have permission to use these devices when 

I am not present. 

** 1st offense - warning 

** 2nd offense –phone call home 

** 3rd & each offense thereafter phone call and referral. 

 

September Dates to Remember: 
September 5—1st day 1/2 day 

Class Assembly—Seniors 8:10-8:55 

Class Assembly—Juniors 10:20-11:05 

September 6—1/2 day 

Class Assembly—Sophomores 8:10-8:55 

Class Assembly—Freshmen 10:10-11:05 

September 9&10—Senior portraits 

September 11—Senior Panoramic 

Summer Reading Quiz (All students-SERA) 

September 19—Picture Day 



Yearbook Ambassador Program: 

A yearbook ambassador is one who represents a certain number of students in the school. As an ambassador, you will communi-

cate with each person on a listed provided to you to ensure each person is represented in the yearbook at least three times and 

that he/she has all information necessary to purchase a yearbook.  

 

Objectives:  

Your objective is to contact a variety of students and staff members at your school to provide better coverage in the yearbook.  

Your Responsibility as an Ambassador 

A good ambassador is one who strives to contact those they’ve been assigned to on a regular basis. He/she follows a certain code 

of ethics to ensure that this is done appropriately and to the best of his/her abilities. Here is a list of what you are responsible for 

as an ambassador:  

Contact each student to introduce yourself and explain your role as an ambassador.  

Collect information (use the info sheet attached if you need ideas) to ensure that they are included in the yearbook at least 

three times.  

Keep track of when they have purchased a yearbook, if their book is personalized, if their parents have purchased a senior ad 

for them, and the number of times they appear in the yearbook.  

Be available to answer any questions they may have about the yearbook.  

How should I make initial contact? 

Don’t be shy! That’s the number one thing you will need to overcome as an ambassador. Contact those on your list within the 

few weeks of being given this assignment. As part of your first assignment related to this task, create a letter or a postcard to give 

to each person on your list to make initial contact. Within this letter or postcard, be sure to:  

Explain what your role is and how the student can benefit from you as a contact.  

A little bit about yourself to help the student become more comfortable communicating with you.  

Utilize PollEverywhere.com. Somewhere within your letter/postcard, you should encourage students to text-in to a poll you 

have created on the website. You will show your poll results to me to help hold you accountable for having completed 

this task.  

Turn a copy of your letter/postcard in to me so that I can give you credit. Remember, you have two weeks from this date to com-

plete this task.  

Tools for Success 

Yearbook Avenue has a wealth of tools embedded in it to help you make the most of this important position! Here are a few to 

help ease your mind:  

Image tagging and facial recognition keeps track of the number of times a student appears in the book. 

Sales reports keep track of all purchases. 

Posters, stickers, fliers, etc. help promote the book. 

Image share allows students to upload their photos to be used in the yearbook. 

The school’s yearbook website can help you communicate information and increase student participation. 

 

Grading 

You will be graded using the rubric distributed at the time of this assignment. Pay close attention to the details of each column, 

and be sure to shoot for the “A” range! This will ensure that we are meeting the needs of all prospective buyers in our school! 



Classroom Laptop Use Rules  

1. Laptops must be used with great care at all times.  

2. You may only use the laptop assigned to you unless the teacher assigns a 

different laptop.  

3. You are responsible for any damage to your laptop while you are using 

it.  

4. Report any potential damage or problems with your laptop immediately.  

5. Never touch another student’s laptop without permission from the teacher.  

6. Students must follow the school district’s computer acceptable use policy at all times.  

7. Students may only use programs, web sites, or documents assigned by the teacher.  

8. Never pick up or carry a laptop when the screen is open.  

9. No food or drink may be on your table while laptops are in use.  

10. Backpacks must be underneath your table before retrieving a laptop.  

11. Chairs MUST be pushed in before retrieving a laptop and before returning a laptop.  

12. Students must be careful to unplug laptop prior to removing out of the cart. 

13. Laptops must be carried with two hands at all times.  

14. Laptops must be taken from the cart and returned to the cart in a single file line.  

15. When returning laptops, students must carefully plug them. 

16. Computer privileges may be suspended for failure to follow any and all rules.  

17. Laptops must be plugged in upon returning. 

18. Students are NOT permitted to change any settings, including background screens, mouse speed, brightness, volume,  re-

moving keys, etc. without the teacher’s permission 

19. Students may use headphones when viewing approved videos. Yearbook class:  With teacher permission, students may use 

headphones while working on pages 

20. ****DO NOT PLUG CELL PHONES OR OTHER ELECTRONIC DEVICES TO LAPTOPS!!!**** 





Another Form of Communication—REMIND 

Remind? 

Remind provides a safe way for me to text* you and 

your student for free**. 

What makes Remind safe? 

Remind is a one-way broadcast system. 

I will never have access to your student’s phone 

numbers, and your students will not be able to see 

my phone number.  

Remind messages are sent via an anonymous phone 

number issued to me when I created my account. 

This is not my actual cell phone number. 

I also am unable to send individual text messages to 

students or parents/guardians. 

Students and parents/guardians cannot respond to 

any message I send via text.  

All students and parents/guardians are encouraged 

to email me if they need further assistance. 

Students MUST use their CRHSD account to con-

tact me. 

Remind also keeps a log of all the messages I send. 

These messages cannot be edited or deleted. 

How might I use Remind? 

Assignment reminders   *Homework   *Upcoming 

projects,  essay due dates, tests/quizzes,   

*Motivational messages (such as quotes about educa-

tion, reading, perseverance, attitude, etc.) 

Schedule changes (specifically related to emergency 

school closures) 

Yearbook information, as I am also the Yearbook ad-

visor :-) 

 

How often might you receive messages from me? 

I may send approximately 3 messages per week and, 

if necessary, one message over the weekend. 

You can unsubscribe at any time. 

*You may subscribe to emails instead of texts. Please 

make sure you use an email account that you check 

daily. 

Please see the attached flyer for registration and log-

in information. 

 

 

 

—————————————————…..CUT HERE…..——————————————————-- 

Please complete below to confirm you have read the attached policies and procedures for Mrs. Reaves-

Marshina’s Yearbook class.    

Your son/daughter’s name: _______________________________________________________________________________ 

Parent/Guardian’s name: ___________________________________________________     Relationship to child: __________ 

Preferred form of contact: email/cell/work/home—  Email:  _______________________________________________  

Cell:  ________________________ Work:  _____________________________ Home: ________________________ 

Parent/Guardian’s name: ____________________________________________________     Relationship to child: __________ 

Preferred form of contact: email/cell/work/home—  Email:  _______________________________________________  

Cell:  __________________________ Work: ____________________________Home: ________________________ 

________ (student initials)   Yes, I have read and agree to the rules regarding laptop usage in the classroom.  

Parent/Guardian signature: ______________________________________ Student signature: _____________________________ 


